SC DEPARTMENT OF CORRECTIONS

-JOB POSTING NOTICE (EOE)-
OPENI NG DATE: 08/ 17/ 16 CLCSI NG DATE: 08/24/16 (4:30 PM
SCDC | NTERNAL TI TLE: ACCT TECH SUPV SCDC POSI TI ON #: 011501

HOURS/ VEEKLY: 037.50 SHI FT SCHEDULE: 02 WORK TI ME: 0730 AM - 0330 PM
LOCATI ON:  FOOD SER WHSE | NVENTORY/ DI STRI BUTI ON, COLUMBI A ( RI CHLAND)

STATE JOB TI TLE: FI SCAL TECHNI CI AN || STATE JOB CLASS: ADO3

PAY BAND/ LEVEL: 04 A

BAND: 04  SALARY RANGE $ 026988 - $ 049932 SPECI AL | NCENTI VE: NO
H RI NG SALARY RANGE: $ 026988 - $ 034866 SCEIS POSITION #: 61016871

M NI MUM AND ADDI TI ONAL REQUI REMENTS:

A HI GH SCHOCL DI PLOVA AND EXPERI ENCE | N ENTRY- LEVEL

ACCOUNTI NG OR BOOKKEEPI NG A BACHELOR S DEGREE MAY BE

SUBSTI TUTED FOR REQUI RED WORK EXPERI ENCE.

(OR AN ACCEPTABLE EQUI VALENCY AS APPROVED BY THE DI VI SI ON OF STATE
HUMAN RESOURCES). THREE (3) YEARS OF CLERI CAL ACCOUNTI NG OR
BOOKKEEPI NG EXPERI ENCE. ONE (1) YEAR EXPERI ENCE | N AUTOVATED

APPLI CATIONS | . E, M CROSOFT WORD, EXCEL AND POWERPQO NT.

DESCRI PTI ON OF DUTI ES:

RESPONSI BLE FOR THE PREPARATI ON AND ACCURACY OF ALL DOCUMENTS

PERTAI NI NG TO THE REQUESTI NG REQUI SI TI ONI NG PURCHASI NG, RECEI VI NG
SHI PPI NG AND STORAGE RELATED TO THE FOOD SERVI CE WAREHOUSE

DI STRI BUTI ON SYSTEM
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